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Engineered Grading Plan Application Checklist 

Engineered Grading is defined as grading, excavation, filling, or clearing that disturbs the natural grade of more than one 
thousand (1,000) cubic yards. Prior to the commencement of any Engineered Grading, an applicant must submit an 
Engineered Grading Plan and Drainage Plan consisting of the following: 

 A cover sheet indicating the location of the work, name and address of the owner, a statement of the credentials 
of the engineer who prepared the plans, and the date the plan was prepared including revision dates. 

 General vicinity of the proposed site. 
 Property limits and accurate contours of existing ground and details of terrain. 
 Existing Ground Slope Map for the proposed site. 
 Limiting dimensions, elevations, or finish contours to be achieved by the grading and proposed drainage channels 

and related construction. 
 A cut-and-fill map. 
 Typical cross-sections of cuts/fills resulting from excavation and grading work extending 20 feet beyond grading 

boundaries. 
 Details of surface and subsurface drainage devices, retaining walls, cribbing, dams, etc. to be constructed with or 

as a part of the proposed work. 
 A Drainage Study. 
 Proposed Stormwater detention quantities and facilities as calculated in the Drainage Study. 
 Location of any existing buildings or structures on the site and the location of any buildings or structures on 

adjacent property which is within 30 feet of the site or which may be affected by the proposed grading. 
 The site boundary and the location of existing utilities and existing easements. 
 A soils engineering report with the recommendations incorporated in the plans and specifications. Soils engineer 

shall acknowledge that plans are in accordance with the soils report by stamping and signing the plan or by letter. 
 An erosion control plan stamped and signed by a professional civil engineer licensed in the State of Utah and 

containing BMP details. 
 SWPPP prepared by a stormwater inspector certified in the State of Utah. 
 A permanent erosion control plan addressing the final conditions of the site in accordance with the current 

maintenance policy. 
 State of Utah – NOI. 
 A fugitive dust plan implementing best management practices for permanent and ongoing dust control including 

the installation of an air quality index monitor whose data is readily accessible to the Town. 
 A phasing plan, if applicable. 
 A detailed Narrative containing: 

o An estimate of the volumes, in cubic yards, of cut and/or fill and the area of the site to be graded. 
o A statement regarding the phasing and timing of any grading activities. If the applicant/permittee needs to 

grade materially out of sequence, or fails to grade in sequence, as identified in the narrative and the 
Engineered Grading Plan, the Town reserves the ability to invoke its enforcement rights as set forth in 10-
18B-12 of the Leeds Town Code. 

o A statement concerning the ultimate disposition of any excess dirt that shall remain within Town limits. Any 
location within the Town limits used for the disposal of excess dirt shall require a separate grading permit 
application and issuance of a separate grading permit for the receiving site. 

o A description of equipment and methods to be employed in the grading process. 
 Any additional information reasonably deemed necessary by the Town. 

All submitted plans and specifications must be stamped and signed by a professional civil engineer licensed in the State 
of Utah. 

Compliance with the Engineered Grading Plan Application Checklist will be determined by the Planning Committee of the 
Town of Leeds. 
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Minor Grading Plan Application Checklist 

 
Minor Grading is defined as grading, excavation, filling, or clearing that disturbs the natural grade of 
more than two thousand (2,000) square feet but not more than one thousand (1,000) cubic yards. 
Prior to the commencement of any Minor Grading, an applicant will submit a Minor Grading Plan and 
Drainage Plan consisting of the following: 

 Location of the site. 
 Name of the owner/applicant. 
 A statement of the credentials of the person who prepared the plan. 
 The date the plan was prepared. 
 A general vicinity of the proposed site. 
 Limiting dimensions and depth of cut and fill. 
 Location of any buildings or structures where work is to be performed and the location of any 

buildings or structures within 30 feet of the proposed grading. 
 Typical cross-section of the cuts/fills resulting from excavation and grading work. 
 Retaining walls greater than 4 ft in height or creating slopes steeper than 2 horizontal to 1 

vertical must be engineered by a licensed professional in the State of Utah. 
 Additional items as required by the Town. 

Compliance with the Minor Grading Plan Application Checklist will be determined by the Planning 
Commission of the Town of Leeds. 
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EXCAVATION AND GRADING PERMIT APPLICATION 
Minimum Approval Requirements (1997 Uniform Building Code Appendix Chapter 33 and Standards 2018 International 

Building Code Appendix J Grading) 
 
Date Submitted: _____________________ Submitted By: __________________________________________________  
 
Applicant Phone Number: ______________________ Applicant Email Address: _______________________________ 
       
Name of Development and Address: ___________________________________________________________________ 
 
Name of Applicant: ______________________________  Construction Contractor: ______________________________ 
 
Estimated Quantity of Grading Cut: __________________ Fill: _________________ Cubic Yards: ___________________ 
 
Residential Project:   Commercial / Subdivision Project:  
 
Grading to be Performed: (check one) 
☐   1. Non-disturbance of Natural Grading 

Minor Grading (residential), excavation, filling, or clearing that does not disturb the natural grade of more than two 
thousand (2,000) square feet or result in a change to the natural grade, shall be exempt from permit 
requirements. 

☐   2. Minor Grading 
Minor Grading is defined as grading, excavation, filling, or clearing that disturbs the natural grade of more than 
two thousand (2,000) square feet but not more than one thousand (1,000) cubic yards. 

☐   3. Engineered Grading 
Engineered Grading is defined as grading, excavation, filling, or clearing that disturbs the natural grade of more 
than one thousand (1,000) cubic yards.  

 
All submitted plans must conform to the current grading ordinance and must be submitted in a scalable, electronic format. 
All Engineered Grading Plans must conform with the current Engineered Grading Plan Application Checklist. All Minor 
Grading Plans must conform to the Minor Grading Plan Application Checklist. 
 
Plans shall indicate the nature and extent of the work to be performed and that the work will conform to the 1997 Uniform 
Building Code Appendix J Chapter 33, Standards 2018 International  
Building Code Appendix J Grading and all relevant laws, ordinances, rules and regulations. The first sheet of each set of 
the plans shall indicate the location of the work, name and address of the owner, the name of the person who prepared 
the plans and the date the plan was prepared including revision dates. 
 
Planning Commission will require bonds as required in the current grading ordinance.  
 
Any excavation and grading proposed within or adjacent to a floodway, floodplain, or erosion hazard zone will require 
additional review by the Town Planner. Additional fees, permits and requirements may apply. 
 
 
Applicant Signature: ________________________________________________  Date: _____________ 

 
******************************* FOR OFFICE USE ONLY ******************************* 

  
Commercial / Subdivision Project: ________________________________________________________ 
 
Planning Administrator Approval: ___________________________________________  Date: _____________ 

 

Grading Permit Fees: $_______________________   Payment Method: _______________________ 

Plan Review Fees: $_________________________  Received by: _________ Date: _____________ 

Excavation Calculation Fees: $________________ 

Floodplain Development Review Fee: $_________      Total: $______________ 


